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EXPENSES REIMBURSEMENT / MISC CLAIMS FORM

EMPLOYEE INFORMATION

NAME
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MISC CLAIMS / EXPENSES
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1) To be submitted monthly, not later than 5th of each month.
2) Penalty RM50 will be impose if claim submitted later by 5th of the month and postpone to next month.

Rim XFp - St

3) Attach all relevant bills.Original credit card vouchers must be accompanied by the relevent bill.
5) NOT ALLOWED to claim previous month expenses bills / allowances / incentives

4) If necessary, use additional sheet.
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