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1) Submit claims monthly via the Skybiz system, na later than the Sth of each month. Claims submitted after the cut-off date will not be processed
or carried forward to the following month.

2) Attach all relevant invoice that is related to the claim. Claims without supporting documents will be rejected.

3) Claims for previous KPIs, incentives, allowances, or past reimbursement expenses are not eligible to be carried farward and will not be processed.
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