£%, KYOCERA

EMPLOYEE INFORMATION

KYOCERA DOCUMENT SOLUTIONS MALAYSIA SDN BHD
INCENTIVE & EXPENSES REIMBURSEMENT FORM

NAME MUBAMAD PAMOHAN BIN BADRI DATE b Awg 20%-6
DEPARTMENT BRANCH Cenfva| Pegon
SECTION A : KPI / INCENTIVE CLAIM

NO KP1 / INCENTIVE CLAIM DESCRIPTION AMOUNT (RM)

TOTAL AMOUNT {RM)
SECTION B : EXPENSES REIMBURSEMENT
DESCRIPTION RINGI NO AMOUNT (RM}

ol
PARKING
PETROL
TELEPHONE CHARGES 40+ 0o
TRAVELLING ALLOWANCE 804 {0

BUSINESS TRIP ALLOWANCE

HOTEL ACCOMMODATION &
TRAVELLING EXPENSES

ENTERTAINMENT EXPENSES

OTHERS

TOTAL AMOUNT (RM) 6” 0' * l O

SECTION B(i} : PARTICULAR DETAILS OF EXPENSES

DATE

PARTICULAR / PURPOSES

RINGI NO

AMOUNT (RM)

J—
SIGNED BY : j |

NOTES:

E&‘:—-—_

TOTAL AMOUNT (RM)

54410

§ Aag 2026

1} Submit claims monthly via the Skybiz system, no later than the 5th of each month. Claims submitted after the cut-off date will not be processed

or carried forward to the following month.
2) Attach all relevant invoice that is related to the claim. Claims without supporting documents will be rejected.

3} Claims for previous KPls, incentives, allowances, or past reimbursement expenses are not eligible to be carried forward and will not be processed.

For office use anly;

Applicant Department

Approved by

Human Resource Department

Checked by Reviewed by Final Approval
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KYOCERA DOCUMENT SOLUTIONS MALAYSIA SDN BHD
DAILY MILEAGE FORM

NAME MURAMAD ZAMDHAN £y @ASR| TYPE OF VEHICLE caR [0 moTor &
MONTH Joury o2& VEHICLE NO
Morning Time ening Time Mileage Mileage tal Col sonal
Date __zm " i :Oma 7\_0__‘M,_Nm m<m:.ﬂm H”vm<_m__m,“ Eﬂmﬂmm_u ”M”_mmmm Toll (RM) Parking (RM) Area
1| 0800 oo as31kh qs2yy | 31
2 | OKCo o0 qs3ts | 951632 cs
3 | 00 OO0 | g5902 | 457635 372
4
5
6 (9560 Beo $b2) | 9557 %F 4T
7 (780 F=0 ssbo | gs( IS 25
8 OFO0 (oo 4sbls 95668 50
9 oS0 oo SEES [ g5y O Fs
10 0OBCO foe 9340 45769 Z7
11
12
13 | O30 Fo0O J$53S | 9570% 67
1 | 6850 Fz0 S902 | 4949 9%
15 | 0F90 Boo s9s2 | Qbob% il
16 | 80 Zoo b0tz | 9bi037 4
17 | O8G0 oo blo® | qbls* ¥
18
19
20 | 08§60 oo qeise | qL24x 54
21 | O&e0 (Foo 6kg2 | gbrgqy S
2 | 0800 30 b9q | qpss2 5%
23 | ()80 3e0 g4b382 | gLYSy 5]
24 | O8O (Fe 0 AS03S | 45030 4s
25 | 0€ld0 C=1e 94s04s gsis| $6
26
27
28
29 Ggoo oo $206 qsAp) 36
30 [el] Hoo E2 Y2 qs3tb N7
31
TOTAL (KM} e RM RM
SUMMARY OF MILEAGE SUMMARY OF MILEAGE
- MILEAGE RATE (CAR) TOTAL (Kv) - TOTAL(RM) = MILEAGE RATE (MOTOR) TOTAL (KM} TOTAL (RV) .|._
RM 0.75 (1 - 500 k) [RM0.50 (1-500km) | 500 986 .c0
RM 0.55 (501 - 1,000 km) RM 0.40 (501 - 1,000 km) Coo 200.G0
RM 0.45 (> 1,000 km) RM 0.30 {> 1,000 km) 2K 5Gq.10
GRAND TOTAL GRAND TOTAL Ro4 - 10




