¢l KYOCERD

KYOCERA DOCUMENT SOLUTIONS IMALAYSIA SDN BHD

INCENTIVE & EXPENSES REIMBURSEMENT FORM

EMPLOYEE INFORMATION

NAME VICKNESWARAN A/L KURUVEN DATE : 24/06/26 T0 23/07/26
DEPARTMENT CUSTOMER ENGINEER BRANCH PENANG
SECTION A : KPI / INCENTIVE CLAIM
NO KP1/ INCENTIVE CLAIM DESCRIPTION AMOUNT (RM)
1 [SLA ACTIVITES
2 |PM ACTIVITES
3 |SMS ACTIVITES
TOTAL AMOUNT (RM) RMO0.00
SECTION B : EXPENSES REIVIBURSEMENT
DESCRIPTION RINGI NO AMOUNT (RM)
TOLL 163.39
PARKING 46.90
PETROL
TELEPHONE CHARGES 40.00
TRAVELLING ALLOWANCE 1.148 60
BIISINESS TRiP ALLOWANCE
HOTEL ACLOMMODATION &
TRAVELLING EXFENSES
ENTERTAINMENT EXFENSES stostat for bimb penang 2.00
UNIFI BRODBAND
OTHERS MEDICAL 176.00
BIRTHDAY
TOTAL AMOUNT (RM) RM1,576.89
SECTION B(i) : PARTICULAR DETAILS OF EXPENSES
DATE PARTICULAR / PURPOSES RINGI NO AMOUNT (RM)
QM TOTAL AMOUNT (RM) RMO.00
SIGNED BY : A DATE: ‘\;/Q ’Yb)&- .
NOTES: U
1) Submit claims maenthly via the Skybiz system, no later than the 5th of each menth. Claims subimitted after the cut-off date will not be processed
or carried forward to the following mos h.
2) Attach all relevant invoice that is related to the claim. Claims without supporting documents will be rejected.
3) Claims for pievious KPls, incentives, allowarnces, or pest reimbursement expenses are not eligible ta be carried torward and will not be processed.
For office use only;
Applicant Departinent Human Resources Department
Checked by Reviewed by Final

Approved by




tf KYOCERA

DAILY MILEAGE FORM

KYOCERA DOCUMENT SOLUTIONS MALAYSIA SDN BHD

NAME VICKNESWARAN A/L KURUVEN TYPE OF VEHICLE CARD MOTOR O3
MONTH JULY 2026 VEHICLE NO mxmwﬁml
1 8.00AM 5.00PM 7212 7319 107 107 BUTTERWORTH
2 8.00AM 5.00PM 7319 7397 78 78 BUTTERWORTH
3 8.00AM 5.00PM 7397 7495 98 98 BUTTERWORTH
4 8.00AM 5.00PM 0 0 BUTTERWORTH
5 8.00AM 5.00PM 0 0 BUTTERWORTH
6 8.00AM 5.00PM 7495 7575 80 80 BUTTERWORTH

7 8.00AM 5.00PM 0 0
8 8.00AM 5.00PM 7575 7653 78 78 NIBONG TEBAL
9 8.00AM 5.00PM 7653 7761 108 108 JURU
10 8,00AM 5.00PM 7761 7873 112 112 SIMPANG AMPAT
11 8.00AM 5.00PM 0 0
12 8.00AM 5.00PM 0 0
13 8.00AM 5.00PM 7922 8046 124 124 PENANG
14 8.00AM 5.00PM 8060 8174 114 114 PENANG
15 8.00AM 5.00PM 8174 8290 116 116 PENANG
16 8.00AM 5.00PM 8290 8444 154 154 PENANG
17 8.00AM 5.00PM 8444 8601 157 157 PENANG
18 8.00AM 5.00PM 0 0
19 8.00AM 5.00PM 0 0
20 8.00AM 5.00PM 97888 98042 154 154 PENANG
21 8,00AM 5.00PM 98056 98182 126 126 BAYAN LEPAS
22 8.00AM 5.00PM 98198 98295 97 97 BAYAN LEPAS
23 8.00AM 5.00PM 0 0
24 8.00AM 5.00PM 6757 6829 72 72 PENANG
25 8.00AM 5.00PM 6830 6923 93 93 PENANG
26 2.00AM 5.00PM 6923 7036 113 113 PENANG
27 8.00AM 5.00PM 0 0
28 8.00AM 5.00PM 0 0
29 8.00AM 5.00PM 7036 7163 127 127 PENANG
30 8.00AM 5.00PM 0 0
31 8.00AM 5.00PM 0 0
TOTAL (KM) 2108 2108 RMD0.00
SUMMARY OF MILEAGE SUMMARY OF MILEAGE
MILEAGE RATE (CAR) TOTAL (KM) TOTAL (RM) MILEAGE RATE (MOTOR) TOTAL (KM) TOTAL (RM)
RM 0.75 (1 - 500 km) 500 375.00 RM 0.50 (1 - 500 km)
RM 0.55 (501 - 1,000 km) 500 275.00 RM 0.40 (501 - 1,000 km)




RM 0.45 (> 1,000 km)

1108

498.60

RM 0.30 (>1,000 km)

GRAND TOTAL

2108

1,148.60

GRAND TOTAL




